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Opportunity ol 81395 .5
Kuwait Investment Company
Kuwait Investment Company looking for a highly motivated and performance-driven individuals
to become part of our growing team in the following roles:

B Assistant Manager - Public Relations Department

Required Qualifications:
* Bachelor’s degree in Finance, BA or any related field.

® 6-8 years of experience in the same or related field.
* Proficiency in English & Arabic languages.

Main Duties & Responsibilities:

e Coordinate all Public Relations activities with all customers, organization or government entities and handle media
related activities such as pertaining and issue press releases on behalf of KIC.

e Assist the Public Relations Manager in managing electronic and social media programs to engage audiences
across traditional and new media.

e Ensure implementation of media related activities such as preparing and issuing press releases on behalf of KIC.

* |everage existing media relationships and cultivate new contacts within business and industry media.
e Assist the Public Relations & Media Manager to maximize coverage of KIC’s campaigns including developing

media plans, distributing and following up media releases, booking interviews, and responding to media requests.

e Ensure maintain and updating information on the organization’s website and PR database.

e Assist the Public Relations Manager in analyzing and communicating PR results on a quarterly basis to management
in order to improve activities that will result in the achievement of the PR & Media objectives.

e Maintain a keen understanding of industry trends affecting clients and make appropriate recommendations
regarding communication strategy surrounding them.

e Welcoming and showing hospitality delegations and guests to ensure their satisfaction.

¢ Organize employee relations through events such as open days of KIC and through involvement in community initiatives.
e Oversee the preparation, design and print of the company annual report, brochures, company profile and letterheads.

¢ Organize PR and Marketing events and exhibition which the company participate in, in addition to the social
events for the KIC’s staff.

e Assist the PR Manager in executing company corporate giveaways.

B Officer - Public Relations Department

Required Qualifications:
e Bachelor’s degree in Finance, BA or any related field.

e 1-4 years of experience in the same or related field.
* Proficiency in English & Arabic languages.

Main Duties & Responsibilities:

e Assist in preparing the production of publicity brochures, handouts, direct mail leaflets, promotional videos,
photographs, films and multimedia programmer.

e Coordinate with the PR agencies to execute all PR projects ensuring accuracy and timeline adherence.

¢ Implement media related activities such as preparing and issuing press releases on behalf of KIC.

e Maintain relationships with external media providers.

e Demonstrate hospitality for KIC’s guests.

e Maintain and update information on the organization’s website and PR database.

e Assist in organizing social events such as open days of KIC and through involvement in community initiatives.

¢ Organize PR and Marketing events and exhibition which the company participate in, in addition to the social
events for the KIC’s staff.

Qualified applicants are kindly requested to register and submit their applications online, at:
https://www.kic.com.kw/Home/JobOpeningEn.aspx

e The deadline for submitting applications is [18/01/2026].

* Priority consideration will be given to Kuwaiti nationals.

¢ Proficiency in English and Arabic languages.

e Proficiency in Microsoft Applications.

e Preference will be given to applicants in accordance with Civil Services Commission article (4) of 2001.
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